
HOW TO OBTAIN A PROCLAMATION FOR CONFLICT RESOLUTION MONTH 

IN COLORADO 

1. If you decide you would want your city or county to issue a proclamation, first contact Rita Hyland 
at 303-882-3282 to make sure that no one else is already approaching that city, county, 
university, etc..  Or send an e-mail to Rita@ritahylanconsulting.com . 

2. Call the city, county, university – preferably someone you know but, if not, go the web site and 
obtain the Identity and contact information for the Mayor, council members or county 
commissioners or the City Manager or Administrator.   It is best to reach out to someone in your 
own district where you are a constituent.   If you are a constituent, tell them this. 

3. When you make the initial call, identify yourself as a volunteer for Conflict Resolution Month in 
Colorado and ask if they know what it is and also state your purpose:  you are interested in 
having your city or county issue a proclamation recognizing Conflict Resolution Month in 
Colorado.   Explain briefly what Conflict Resolution Month in Colorado is and ask them to direct 
you to the correct city/county administrator with whom you should talk.  Make sure you determine 
in advance that this is a good time to visit on the topic.   

4. Obtain the e-mail and direct dial telephone number as well as address of the person you will be 
working with to issue the proclamation.  Obtain clear steps for the procedure they use in issuing 
proclamations.   

5. Forward an e-mail to the designated person providing further details and the proclamation that 
was issued by the Governor of Colorado for their reference.  Samples are available at 
www.conflictresolutionmonth.org/proclamations/ 

  
6. The Annual Joint Senate Resolution from the Colorado Legislature is available at the Conflict 

Resolution Web Site:  www.conflictresolutionmonth.org  

7. Advise Rita Hyland of your progress in order that we can track the proclamations in Colorado.  
Please include contact information of those with whom you are working to get the proclamation 
and the date of the presentation of the proclamation.   

8. Follow up with the designated person at the city or county within two weeks. 

9. Obtain the date, time and location of the presentation of the proclamation that will be made by the 
city or county (IF one is planned).  When set, the event can be added to the web site calendar.  If 
you wish and if we can schedule it, a representative of Conflict Resolution Month in Colorado may 
attend the formal presentation with you.  Perhaps your local legislator,  Senator Newell or 
Representative Lee (sponsors of the Joint Resolution fin 2015) will also want to attend.   

10. When you get a proclamation (either at a formal presentation or by mail) forward it to Rita Hyland  
and it will be added to the web site.  if you are not able to scan and e-mail, please mail  the 
proclamation to:  Rita Hyland Consulting, LLC, 6834 S. University Blvd., #471, Littleton, CO 
80122  

11. Write a Thank You to the city/county including the summary of the year’s campaign.  This 
summary will be available by Mid November 2015.  Our Campaign is growing across the state.  



Thank you for your participation in the 2015 acquisition of proclamations for Conflict Resolution 
Month in Colorado.   Rita Hyland (303-882-3282) 

www.conflictresolutionmonth.org 


